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Section 30.10 Definitions

As used in this Part:

“Adjunct faculty” means part-time faculty who are not full-time employees of the
institution.

“Dispositions” means professional attitudes, values and beliefs demonstrated through
both verbal and nonverbal behaviors as educators interact with students, families,
colleagues and communities.

“Educational unit” means the college, school, department, or division of an institution or
not-for-profit entity that is primarily responsible for the initial and continuing preparation
of teachers and other education professionals.
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“Faculty” means either professional education staff employed at an institution or staff
members employed by not-for-profit entities in principal preparation programs who
provide instruction to candidates.

“Faculty Supervisor” means a faculty member employed on a full-time basis in a
principal preparation program who supervises candidates during the internship period.

"Internship" means a candidate’s placement in public or nonpublic schools for a
sustained, continuous, structured and supervised experience lasting no more than 24
months during which the candidate engages in experiences and leadership opportunities
to demonstrate proficiencies in required competencies expected of a principal.

“Institution” means a regionally accredited institution of higher learning as specified in
Section 21-21 of the School Code [105 ILCS 5/21-21]. (Also see 23 Ill. Adm. Code
25.10 (Accredited Institution).)

“Mentor” means the principal of the public or nonpublic school in which a candidate is
placed who works directly with the candidate on the day-to-day activities associated with
the principal’s role as the school leader.

“Nonpublic school” means a school recognized in accordance with 23 Ill. Adm. Code
425 (Voluntary Registration and Recognition of Nonpublic Schools) and meeting the
staffing requirements set forth in 23 1ll. Adm. Code 25.65(b) (Alternative Certification).

“Not-for-profit entity” means an entity that is subject to the General Not For Profit
Corporation Act of 1986 [805 ILCS 105] or incorporated as a not-for-profit entity in
another state but registered to do business in the State of Illinois pursuant to the Business
Corporation Act of 1983 [805 ILCS 5] and that is recognized to provide an educator
preparation program in the State of Illinois pursuant to 23 Ill. Adm. Code 25.Subpart C
(Approving Programs that Prepare Professional Educators in the State of Illinois).

“Partner” means one or more institutions, not-for-profit entities, school districts or
nonpublic schools that jointly design, implement and administer the principal preparation
program. For the purposes of this Part, “partners” do not include school districts and
their schools or nonpublic schools that serve only as sites for candidates to complete
internship requirements or field experiences.

“Program completers” means persons who have met all the requirements of a State-
approved principal preparation program established pursuant to Section 21-7.6 of the
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School Code [105 ILCS 5/21-7.6] and this Part and who have fulfilled the requirements
for receipt of a principal endorsement set forth in Section 21-7.1 of the School Code [105
ILCS 5/21-7.1] and 23 1ll. Adm. Code 25.337 (Principal Endorsement (2011)).

Section 30.20 Purpose and Applicability

a) This Part sets forth the requirements for the approval of programs to prepare
individuals to be highly effective in leadership roles to improve teaching and
learning and increase academic achievement and the development of all students
[105 ILCS 5/21-7.6].

b) Requirements of this Part are in addition to the requirements for the approval of
new educator preparation programs set forth in 23 Ill. Adm. Code 25.Subpart C.
Any program offered in whole or in part by a not-for-profit entity also must be
approved by the Board of Higher Education [105 ILCS 5/21-7.1].

c) Candidates successfully completing a principal preparation program shall obtain
a principal endorsement on an administrative certificate and are eligible to work
as a principal, assistant principal, assistant or associate superintendent, and
Junior college dean (Section 21-7.1 of the School Code; also see 23 Ill. Adm.
Code 25.337).

d) No later than July 1, 2014, all programs for the preparation of principals shall
meet the requirements set forth in this Part.

e) Beginning September 1, 2012, institutions or not-for-profit entities may admit
new candidates only to principal preparation programs that have been approved
under this Part.

Section 30.30 General Program Requirements

a) The program shall be jointly established by one or more institutions or not-for-
profit entities and one or more public school districts or nonpublic schools.

b) The responsibility and roles of each partner in the design, implementation and
administration of the program shall be set forth in a written agreement signed by
each partner. The written agreement shall address at least the following:
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the process and responsibilities of each partner for the selection and
assessment of candidates;

the establishment of the internship and any field experiences, and the
specific roles of each partner in providing those experiences, as
applicable;

the development and implementation of a training program for mentors
and faculty supervisors that supports candidates’ progress during their
internships in observing, participating, and demonstrating leadership to
meet the 13 critical success factors and 36 associated competencies
outlined in “The Principal Internship: How Can We Get It
Right?”(Southern Regional Education Board, 2005;
http://publications.sreb.org/2005/05V02_Principal Internship.pdf). No
later amendments to or edition of this document are incorporated by this
Part.

names and locations of non-partnering school districts and nonpublic
schools where the internship and any field experiences may occur; and

the process to evaluate the program, including the partnership, and the role
of each partner in making improvements based on the results of the
evaluation.

Each program shall meet the Educational Leadership Policy Standards: ISLLC
2008 adopted by the National Policy Board for Educational Administration and
posted at http://www.npbea.org/projects.php. No later amendments to or editions
of these standards are incorporated by this Part.

Each program shall offer curricula that address student learning and school
improvement and focus on:

1)
2)

all grade levels (i.e., preschool through grade 12);

the role of instruction (with an emphasis on literacy and numeracy),
curriculum, assessment and needs of the school or district in improving
learning;
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3) the Illinois Professional Teaching Standards (23 Ill. Adm. Code 24
(Standards for All lllinois Teachers));

4) all students, with specific attention on students with special needs (e.g.,
students with disabilities, English language learners, gifted students,
students in early childhood programs); and

5) collaborative relationships with all members of the school community
(e.g., parents, school board members, local school councils or other
governing councils, community partners).

Internship Requirements

The internship portion of the program shall be conducted at one or more public or
nonpublic schools so as to enable the candidate to be exposed to and to participate
in a variety of school leadership situations in settings that represent diverse
economic and cultural conditions and involve interaction with various members of
the school community (e.g., parents, school board members, local school councils
or other governing councils, community partners).

1) The internship shall consist of the following components:

A)

B)

0

A minimum of 20 hours of participation in meetings to develop
individualized education programs pursuant to 23 Ill. Adm. Code
226.Subpart C (The Individualized Education Program (IEP)) and
plans under Section 504 of the Rehabilitation Act of 1973 (29 USC
794);

A minimum of 40 hours of activities with special education
teachers to address curricular needs of students with disabilities,
which shall not include any time spent in meetings held to develop
or modify IEPs or Section 504 plans;

A minimum of 40 hours of activities with teachers assigned to
programs established under 23 Tll. Adm. Code 228 (Transitional
Bilingual Education) to address the curricular needs of English
language learners;
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D) Engagement in instructional activities that involve teachers at all
grade levels (i.e., preschool through grade 12), including teachers
in both general education and special education;

E) Observation of the hiring, supervision and evaluation of teachers,
other certified staff, and noncertified staff, and development of a
professional development plan for teachers; and

F) Participating in leadership opportunities to demonstrate that the
candidate meets the required competencies described in Section
30.45 of this Part.

The internship shall not include activities that are not directly related to
the provision of instruction at the school (e.g., supervision of students
during lunch or recess periods, completion of program coursework).

The internship shall require the candidate to work directly with the mentor
observing, participating in, and taking the lead in specific tasks related to
meeting the critical success factors and essential competencies referenced
in Section 30.30(b)(3) of this Part.

A public or nonpublic school may serve as an internship site if the principal of the

school:

1)

2)

holds a current and valid administrative certificate endorsed for general
administrative or principal pursuant either to 23 Ill. Adm. Code 25.335 or
23 Ill. Adm. Code 337; and

has four years of successful experience as a building principal as
evidenced by relevant data, including data supporting student growth in
two of the principal’s previous five years, and formal evaluations or letters
of recommendation from former supervisors.

Each program shall assign a faculty member to serve as faculty supervisor for the
internship portion of the program, provided that the individual assigned meets the
requirements of subsection (b) of this Section. Faculty supervisors shall:

1)

conduct at least four face-to-face meetings with the mentor at the
internship site of each candidate;
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2) observe, evaluate and provide feedback at least four times a year to each
candidate about the candidate’s performance;

3) host three seminars each year for candidates to discuss issues related to
student learning and school improvement arising from the internship; and

4) work in collaboration with site mentors to complete the assessment of the
candidate’s performance during the internship as required pursuant to
Section 30.45 of this Part.

Programs shall ensure that each candidate:

1) successfully completes the training required under Section 24A-3 of the
School Code [105 ILCS 5/24A-3] before beginning his or her internship;
and

2) passes the applicable content-area test (see 23. Ill. Adm. Code 25.710
(Definitions)) before completion of the internship.

Programs may charge fees of candidates, in addition to tuition, to be used to
reimburse schools for the costs of employing substitute teachers for candidates
who are full-time teachers and must be absent from their classrooms in order to
complete internship activities.

Programs may provide monetary stipends for candidates while they are
participating in their internship.

Assessment of the Internship

The principal preparation program shall rate each candidate’s level of knowledge
and abilities gained and dispositions demonstrated as a result of the candidate’s
participation in the internship required under Section 30.40 of this Part. The
candidate shall demonstrate competencies listed in subsections (a)(1) through (3)
of this Section by the completion during the course of the internship of the tasks
specified.

1) The candidate conveys an understanding of how the school’s mission and
vision affect the work of the staff in enhancing student achievement. He
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or she understands and is able to perform activities related to data analysis
and can use the results of that analysis to formulate a plan for improving
teaching and learning. As evidence of meeting this competency, the
candidate shall:

A) review school-level data, including, but not limited to, State
assessment results, use of interventions, and identification of
improvement based on those results;

B) participate in a school improvement planning (SIP) process,
including a presentation to the school community explaining the
SIP and its relationship to the school’s goals; and

1)) present a plan for communicating the results of the SIP process and
implementing the school improvement plan.

The candidate demonstrates a comprehensive understanding of the process
used for hiring staff who will meet the learning needs of the students. The
candidate presents knowledge and skills associated with clinical
supervision and teacher evaluation, including strong communication,
interpersonal and ethics skills, The candidate can apply the National Staff
Development Council’s Standards for Staff Development (2001) posted at
http://www.nsdc.org/standards/index.cfm. No later amendments to or
editions of these standards are incorporated by this Section. As evidence
of meeting this competency, the candidate shall:

A) create a job description, including development of interview
questions and an assessment rubric, participate in interviews of
candidates, make recommendations for hiring (i.e., rationale for
action and supporting data), and prepare letters for candidates not
selected;

B) participate in a model evaluation of a teacher, to include at least
notes, observations, student achievement data, and examples of
interventions and support, as applicable, based on the evaluation
results; and

6} create a professional development plan for the school to include
the data used to develop the plan, the rationale for the activities
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chosen, options for participants, reasons why the plan will lead to
higher student achievement, and a method for evaluating the effect
of the professional development on staff.

The candidate demonstrates the ability to understand and manage
personnel, resources and systems on a schoolwide basis to ensure
adequacy and equity, including contributions of the learning environment
to a culture of collaboration, trust, learning and high expectations; the
impact of the budget and other resources on special-needs students, as well
as the school as a whole; and management of various systems (e.g.,
curriculum, assessment, technology, discipline, attendance, transportation)
in furthering the school’s mission. As evidence of meeting this
competency, the candidate shall:

A) investigate two areas of the school’s learning environment (i.e.,
professional learning community, school improvement process,
professional development, teacher leadership, school leadership
teams, cultural proficiency, curriculum, and school climate), to
include showing connections among areas of the learning
environment, identification of factors contributing to the
environment’s strengths and weaknesses, and recommendations for
improvement of areas determined to be ineffective;

B) analyze the school’s budget, to include a discussion of how
resources are used and evaluated for adequacy and effectiveness;
recommendations for improvement; and the impact of budget
choices, particularly on low-income students, students with
disabilities, and English language learners; and

) review the mission statement for the school, to include an analysis
of the relationship among systems that fulfill the school’s mission,
a description of two of these systems (i.e., curriculum, instruction,
assessment, discipline, attendance, maintenance, and
transportation) and creation of a rating tool for the systems, and
recommendations for system improvement to be discussed with the
school’s principal.

A principal preparation program shall rate a candidate’s demonstration of
having achieved the competencies listed in this subsection (a) as “meets
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the standards” or “does not meet the standards” in accordance with a
rubric that will be posted no later than January 1, 2011 on the State Board
of Education’s website. Should the rubric be modified, the State
Superintendent shall inform the approved programs of the changes no later
than January 1 and modify the website accordingly.

A) A candidate must achieve a “meets the standards” on each
competency in order to successfully complete the internship.

B) A candidate who fails to achieve a “meets the standards” on any of
the three areas of competency may repeat the tasks associated with
the failed competency at the discretion of the principal preparation
program.

Each candidate shall participate in, and demonstrate mastery of, the 36 activities
listed in Appendix 3 of the document referenced in Section 30.30(b)(3) of this
Part. The principal preparation program shall implement a process to assess both
the candidate’s understanding of school practices that foster student achievement
and his or her ability to provide effective leadership. The assessment process and
any rubrics to be used shall be submitted as part of the program’s application for
approval under Section 30.80 of this Part.

1) Programs shall ensure that each candidate demonstrates the participation
level in 100 percent of the activities associated with the critical success
factors described and defined in Section 30.30(b)(3) of this Part.

2) The assessment shall at least determine at what point a candidate
demonstrates leadership in conducting the activities. Each candidate must
demonstrate leadership in at least 80 percent of the activities associated
with the critical success factors described and defined in Section
30.30(b)(3) of this Part in order to successfully complete the internship.

Coursework Requirements

The coursework required by the preparation program of its candidates must cover
each of the following areas:

1) State and federal laws, regulations and case law affecting Illinois public
schools;
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2) State and federal laws, regulations and case law regarding programs for
students with disabilities and English language learners;

3) use of technology for effective teaching and learning and administrative
needs;
4) use of a process that determines how a child responds to scientific,

research-based interventions that are designed to screen students who may
be at risk of academic failure; monitor the effectiveness of instruction
proposed for students identified as at risk; and modify instruction as
needed to meet the needs of each student;

5) understanding literacy skills required for student learning that are
developmentally appropriate (early literacy through adolescent literacy),
including assessment for literacy, developing strategies to address reading
problems, understanding reading in the content areas, and scientific
literacy;

6) understanding numeracy skills and working collaboratively across content
areas to improve problem-solving and number sense at all grade levels;

7 identification of bullying; understanding the different types of bullying
behavior and its harm to individual students and the school; and the
importance of teaching, promoting and rewarding a peaceful and
productive school climate; and

8) the process to be used to evaluate certified staff in accordance with the
provisions of Section 24A-3 of the School Code [105 ILCS 5/24A-3].

A portion of the required coursework shall include “field experiences”, i.e.,
multiple experiences that are embedded in a school setting and relate directly to
the core subject matter of the course. The principal preparation program shall
determine the courses for which completion of field experiences will be required
and the time allotted to field experiences across all courses in the curriculum.

In addition to meeting the requirements in subsections (a) and (b) of this Section,
programs providing 50 percent or more of coursework via distance learning or
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video-conferencing technology shall be approved only if they meet the following
conditions.

1)

2)

3)

Candidates must be observed by a full-time tenure track faculty member
who provides instruction in the principal preparation program. The
observations, which must take place in person, shall be for a minimum of
two full days each semester, and for a minimum of 20 days throughout the
length of the program. The observations must include time spent
interacting and working with the candidate in a variety of settings (i.e.,
observing the candidate’s teaching, attending meetings with the candidate,
observing the candidate during the internship portion of the program).

Fach candidate shall be required to spend a minimum of one day per
semester, exclusive of internship periods, at the program’s Illinois facility
in order to meet with the program’s full-time faculty, to present and reflect
on projects and research for coursework recently completed, and to
discuss the candidate’s progress in the program.

Each candidate shall be required to attend in person the meetings outlined
in Section 30.40(c) of this Part.

Staffing Requirements

At a minimum, each program shall allocate two faculty members on a full-time
basis to the program if 100 candidates or fewer are enrolled on a part-time or a
full-time basis, and one additional faculty member shall be allocated on a full-
time basis for each increment of 50 or fewer candidates enrolled on a part-time or
a full-time basis.

)

2)

For the purposes of this subsection (a), “enrolled” means enrollment in
one or more courses required for completion of the program.

A faculty member may include time spent teaching in other educational
leadership programs (e.g., superintendent, chief school business official)
offered by the institution when determining “full-time basis”.

No candidate shall receive more than one-third of his or her coursework from the
same instructor.
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No more than one-third of the coursework in a program shall be taught by adjunct
faculty. For each adjunct faculty member employed, the program shall maintain
evidence that the individual has demonstrated expertise in the area of his or her
assignment.

A faculty supervisor shall have no more than 36 candidates assigned to him or her
during any one 12-month period of an internship. However, when a university
requires faculty to supervise at least 48 candidates in order to have a full course
load, these faculty shall have no more than 48 candidates assigned to them.

No mentor shall have more than two candidates assigned to him or her at any
period during the internship, except that the State Teacher Certification Board
(STCB) may make an exception for a third candidate if the STCB finds the
explanation and accompanying documentation submitted by the program supports
granting of the exception (i.e., there is only one qualified mentor available in
sparsely populated areas of the State).

Each full-time faculty member in the program shall participate in the training
required for evaluation of certified personnel under Section 24A-3 of the School
Code.

Section 30.70 Candidate Selection

Candidates admitted to a program for principal preparation shall be selected through an in-person
interview process. Each candidate must meet the following minimum requirements.

a)

b)

d)

A valid and current Illinois teaching certificate (i.e., early childhood, elementary,
secondary, special K-12, or special preschool-age 21 certificate).

Four years of teaching experience either on a valid and current Illinois teaching
certificate or in another state on a valid and current teaching certificate for that
state.

Passage of the test of basic skills if the candidate had not been required to take the
test for receipt of his or her Illinois teaching certificate (see 23 Ill. Adm. Code
25.720(b)).

Submission of a portfolio that presents evidence of a candidate’s proficiency in
each of the following categories:
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1) Support of all students achieving high standards of learning;

2) Accomplished classroom instruction, which shall include data providing
evidence of two years of student growth and learning within the last five
years;

3) Significant leadership roles in past positions;

4) Strong oral and written communication skills;

5) Analytic abilities needed to collect and analyze data for student
improvement;

6) Demonstrated respect for family and community;

7) Strong interpersonal skills; and

8) Knowledge of curriculum and instructional practices.

For purposes of subsection (b) of this Section, “evidence” includes, but is not

limited to:

1) Evaluations of the candidate’s teaching abilities from supervisors that
attest to students’ academic growth;

2) Evidence of leadership roles held and descriptions of the impact the
candidate has had on the classroom, school or district, or the constituents
served;

3) An analysis of classroom data (student scores) that describes how the data
were used to inform instructional planning and implementation, including
an explanation of what standards were addressed, the instructional
outcomes, and steps taken when expected outcomes did not occur;

4) Information on the candidate’s work with families and/or community

groups and a description of how this work affected instruction or class
activities;
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5) Examples of the candidate’s analytical abilities as evidenced by a
description of how he or she used the results from student assessments to
improve student learning; and

6) Evidence of curriculum development, student assessments, or other
initiatives that resulted from the candidate’s involvement on school
committees.

Each applicant shall interview with no fewer than two of the program’s full-time
faculty members and shall, at a minimum, discuss the contents of his or her
portfolio and complete on site a written response to a scenario presented by the
interviewers.

Program Approval and Review

A program seeking approval shall follow the procedures set forth in 23 Ill. Adm.
Code 25.145 (Approval of New Programs within Recognized Institutions).

In addition to meeting the requirements of 23 Adm. Code 25.145, the program
proposal required to be submitted as part of the request for approval shall specify
how the program will meet the requirements set forth in this Part, as well as
address each of the following:

1) The guidance to be developed to ensure that faculty supervisors effectively
assist candidates to optimize their experiences during the internship;

2) The roles and responsibilities of candidates and faculty supervisors;

3) The process the institution or not-for-profit entity will use to communicate
with the faculty supervisor and candidate;

4) Any additional requirements for admission to the program that the
institution or not-for-profit entity will impose;

5) A description of the rubric the program will use to assess and evaluate the
quality of a candidate’s portfolio required under Section 30.70;

6) The competencies, to include those specified in Section 30.45(a) of this
Part, expected of candidates who complete the program and how those
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expectations will be communicated to the candidate upon his or her
admittance to the program;

The activities to meet the expectations embedded in the critical success
factors specified in Section 30.45(b) of this Part that will be required of
candidates for completion of the program and how these activities and
expectations will be communicated to the candidate upon his or her
admittance to the program,;

A copy of the partnership agreement or agreements and a description of
the partners’ involvement in the development of the program, a
description of the roles each partner will have, and information on how the
partnership will continue to operate and how it will be evaluated,;

A copy of any agreements with school districts or nonpublic schools
(other than those participating in the partnership) that will serve as sites
for the internship or field experiences;

A description of each course proposed and the internship, to include:
A) a course syllabus;

B) how progress will be measured and successful completion will be
determined,;

O) a data table that demonstrates each course’s, and the internship’s,
alignment to the ISLL.C 2008 standards (see Section 30.30(c) of
this Part); and

D) for individual courses, a detailed description of any field
experiences required for course completion.

Copies of assessments and rubrics to be used in the program, including but
not limited to samples of scenarios to which a candidate must provide a
written response and interview questions for selection in the program and
any additional assessments to be used for the internship beyond what is
required under Section 30.45 of this Part;
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12) A description of the coursework for candidates and training to be provided
for faculty members relative to the evaluation of certified staff under
Article 24A of the School Code [105 ILCS 5/Art. 24A];

13) A letter signed by the chief administrator of the institution and/or the not-
for-profit entity, stating its commitment to hiring additional full-time
faculty if enrollment in the program increases; and

14) A complete description of how data on the program will be collected,
analyzed, and used for program improvement, and how these data will be
shared with the educational unit or not-for-profit entity and the partnering
school district or nonpublic school.

A request for program approval shall be submitted to the State Superintendent for
consideration (see 23 Ill. Adm. Code 25.145(b)). The State Superintendent shall
provide a complete request to the Principal Preparation Review Panel for its
review and recommendation as to whether the program should be approved. The
panel, to be appointed by the State Superintendent, shall consist of:

I} two individuals holding current and valid Illinois teaching certificates and
currently employed in Illinois public schools;

2) two individuals holding current and valid administrative certificates
endorsed for “general administrative” pursuant to 23 Ill. Adm. Code
25.335 or “principal” pursuant to 23 Ill. Adm. Code 25.337, and currently
employed as principals in Illinois public schools;

3) two individuals holding current and valid administrative certificates
endorsed for “superintendent” pursuant to 23 Ill. Code 25.360 and
currently employed as superintendents in Illinois public schools;

4) two individuals from institutions of higher education in Illinois that have a
recognized educational unit approved for the provision of educator
preparation programs pursuant to 23 Ill. Adm. Code 25, Subpart C;

5) one certified staff member currently employed in a school district in any
city in Illinois having a population exceeding 500,000;
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two individuals working in the field of education outside of Illinois and
living outside of Illinois; and

one individual representing the Illinois business community.

The Principal Preparation Review Panel shall acknowledge receipt of the request
for approval within 30 days of receipt. Based upon its review, the Panel may:

1)

2)

issue a recommendation to the State Teacher Certification Board (STCB)
that the principal preparation program be approved; a copy of that
recommendation and notification of the STCB’s meeting to consider the
Panel’s recommendation shall be provided to the applicant; or

issue a recommendation to the STCB that the principal preparation

program be denied, including the reasons for the recommended denial; a
copy of that recommendation and notification of the STCB’s meeting to
consider the Panel’s recommendation shall be provided to the applicant.

An institution or not-for-profit entity may withdraw its request for approval by
notifying the State Superintendent of Education of its intent to withdraw no later
than 15 days after it receives notification of the Principal Preparation Review
Panel’s recommendation.

Actions following upon the recommendation of the STCB shall be as described in
23 Ill. Adm. Code 25.160 (Notification of Recommendations; Decisions by State
Board of Education).

An approved principal preparation program shall be subject to the review process
set forth in 23 Ill. Adm. Code 25.Subpart C.




